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For advice, or assistance with 
this form please contact:

Contractsure Limited
9-13 Fenchurch Buildings
Fenchurch Street
London EC3M 5HR
Tel.: 020 7709 1366
Fax.: 020 7709 1367
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Please complete this form as far as possible and send it to the address indicated above accompanied 
by any relevant plans and a sketch plan of the site.  Sections 1 and 5 should be completed in every case, 
together with such other Sections as are applicable.

It may be possible to provide a quotation immediately on receipt of the completed form.   
However,  if a survey is necessary, the enquirer will be advised by return that either:

	 (a) a professional survey is required (note – the fee will be the responsibility of the enquirer)
or
	 (b) arrangements are being made for the Insurers’ surveyor to visit the site.

SECTION 1

1. 	Main Contractor 

	 Address 

2.	 Employer’s Name 

3.	Contract Value £   Commencement Date 

4.	Period of Contract   Maintenance Period  

5.	Edition of Contract

6.	Limit Required
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7.	Address of Contract Site  

8.	Name and telephone no. of person who surveyor should contract if necessary

9.	General description of work to be carried out

10.	Description of all surrounding properties.  In each case, give general indication of condition, 	
approximate age and full details of nature of business conducted therein and show position of such 	
properties on site plans and sketch plan

11.	Details of roads and underground services.  Show position on site plans and sketch plan

12.	Details of any Schedule of Conditions drawn up
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SECTION 2 – DEMOLITION (either as main contract or as sub-contract) 

1.	Contract (if sub-contract)

2.	Description and age of each building to be demolished

3.	Method of demolition 

4.	 (a) Is demolition to ground level or below?

	 (b) If below, indicate risk in relation to surrounding foundations

5.	Details of shoring  

SECTION 3 –  CONSTRUCTION AND EXTENSIONS  
(Section 2 also to be completed if applicable)

1. 	Structure of new building(s)

	 (a) No. of storeys  plus basement* 	 (*delete if inapplicable)

	 (b) Nature of framework 

	 (c) Type of cladding  
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SECTION 3 (continued)  

2.	Foundation – give details where applicable, of the following:

	 (a) Excavations: 

			   (i) Depth: 

			   (ii) Means of Support:  

	 (b) Piling (A copy of the piling layout should be attached, if possible):

			   (i) Name of Contractor: 

			   (ii) Exact type of piling (e.g. augered, displacement, sheet):

			   (iii) Number, depth and size:

	 (c) Underpinning:

	 (d) De-watering

	 What is the water table depth?

3.	 If extension to be built, give details of the method of ‘link up’
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SECTION 4 – ALTERATIONS 

1.	Full description, including age and condition, of each building to be altered: 

2.	Give details, where applicable, of the following:

(a) Internal demolition 

(b) Underpinning

(c)	 Work on load-bearing walls or structures

(d) Other Work 
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SECTION 5 – SKETCH OF SITE

Give a general view of the site showing the position of the properties described in Section 1 (General) 
items 10 and 11.
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DECLARATION

I declare that the above information is true and complete.

SIGNATURE: 	
				  

DATE: 


